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[bookmark: _Hlk141075389]This tool has been designed to help instructors align their course syllabi with the requirements of the newly adopted KU Syllabus Policy. The headings in this tool are provided to help identify required vs. recommended information. Required information is noted (e.g., Required) following the heading. Instructors are encouraged to include on the syllabus any other information pertinent to their classes, including additional information that is required by specialized accreditors. Example syllabi are available on the CTE website. 
Course Syllabus 
Course subject code, number, and title (as appears in the Catalog) Required
Semester, YEAR
Instructor and Contact Information Required
	At a minimum, instructors must include name, contact information, office location and hours for the 	instructor of record as well as any GTAs for the section(s).
Course Description (as appears in the Catalog) Required 
	Insert course description exactly as it appears in the KU Catalog.  
Class Time and Location:  Required
Dates, times, and location(s) course meets.
Instructors must indicate the semester in which the course is offered.  Start and ends dates for the course must be designated if the course timeframe falls outside traditional Fall, Spring, and Summer semesters.
Number of Credit Hours:  Required
	Insert number of credit hours assigned to the course including explanation of instructional time expected 	for out-	of-class student work per credit (see https://policy.ku.edu/registrar/credit-hour). 
Required Texts and Instructional Materials Required
	List both required and recommended texts, books, articles, etc.; delineate required versus optional.
	Please include special tools or supplies needed, such as a graphing calculator, thumb drives, drafting tools, 	etc. Please indicate the availability of these materials (e.g., must be purchased, obtained from library 	reserve, class handouts, or Canvas.) 
Course Requirements Required
List any extracurricular activities, exams, quizzes, assignments, simulation activities, clinical encounters, community engagement, field trips (See https://policy.ku.edu/provost/field-trips) 
Course Learning Outcomes Required
Course learning outcomes describe what the instructor plans to cover in the course. The objectives should be related to the Course Catalog description and the scheduled topics.
For all KULC KU Core Curriculum-certified courses, the syllabus must clearly state that status and must articulate the KU Core learning goal covered in the course and certified through the University Core Curriculum Committee (UCCC).
Course Format and Teaching Methods Required
Please provide the course instructional mode: in-person class, hybrid classroom class, hybrid online class, online class (see Instruction Mode Help Sheet), lecture only, lecture and lab combination, seminar, studio, small-group activities or group projects, experiential or service-learning, in-class discussion, web-delivered content or assessment, etc.
If a proctored or online exam is given for an online course, the due date and any cost to the student shall be noted.
Instructor’s Attendance/Participation Policy Required
Reference or use the University Excused Absences policy (USRR 2.2.1).  
Specialty Accreditation Requirements Required, if applicable
Insert any specialty accreditation requirements here if applicable – or remove section.
Evaluation Criteria with Grading Scale Required
Specify the evaluation criteria and grade distribution for the course.
Include a statement that a course evaluation will be available to students through an end-of-semester 	Student Survey of Teaching, if applicable. The following statement may be used:  
You will have multiple opportunities to provide feedback on your experience in this course. Suggestions and constructive criticism are encouraged throughout the course and may be particularly valuable early in the semester. To that end, I will use mid-semester surveys and/or reflection assignments to gather input on what is working well and what could be improved. You will also be asked to complete an end-of-semester, online Student Survey of Teaching, which could inform modifications to this course (and other courses that I teach) in the future.
Assignments and Examinations: Schedule/Due Dates Required
Please provide a detailed list of assignments, readings, exams, quizzes, etc. in logical units in a weekly/daily schedule, including assignment due dates and exam dates (Can be appended as a separate calendar).  
Classroom Behavioral Expectations Recommended
Instructor’s policy on late work, food in classroom, etc.
Academic Misconduct Recommended
Instructors are encouraged to clearly communicate their expectations related to academic misconduct, plagiarism, and the use of external assistance or work (i.e., group work, non-KU tutoring, artificial intelligence).  See also required link (below).  
Subject to Change Statement Recommended
Instructors are encouraged to provide a statement describing whether and how the syllabus or calendar might change, including how the instructor will communicate changes to students and document such modifications.
Additional Resource and Policy Information for Students Required
The Syllabus Policy requires that specific University Policies and Student Resources are provided or referenced in all course syllabi.  Both required and recommended policies are listed below with their respective URLs. It is also recommended that, where relevant, faculty further contextualize these policies for their disciplines and individual courses.
	
	Student Resources
· University Academic Support Centers
· https://access.ku.edu/ Required
· [bookmark: _Hlk140827854]Counseling and Educational Support Services Recommended
· Counseling and Psychological Services (http://caps.ku.edu/)
· The KU Writing Center (https://writing.ku.edu/)
· Religious observances Recommended
· https://diversity.ku.edu/religious-observances
	University Policies 
· Academic Misconduct Required
· https://policy.ku.edu/governance/USRR#art2sect7
· Change of Grade Required
· https://policy.ku.edu/registrar/grade-change; 
· https://policy.ku.edu/governance/USRR#art2sect3  
· Commercial Note-Taking Required 
· https://policy.ku.edu/provost/commercial-note-taking 
· Diversity and Inclusion Required
· https://policy.ku.edu/provost/diversity-inclusion 
· Mandatory Reporting (Title IX/Civil Rights) Required
· https://policy.ku.edu/civil-rights/mandatory-reporting 
· Nondiscrimination, Equal Opportunity, and Affirmative Action Required
· https://policy.ku.edu/IOA/nondiscrimination 
· Sexual Harassment Required
· https://policy.ku.edu/civil-rights/sexual-harassment 
· Student Rights and Responsibilities Required 
· https://policy.ku.edu/student-affairs/student-code 
· Racial and Ethnic Harassment Policy Required
· https://policy.ku.edu/civil-rights/racial-ethnic-harassment-policy 
· Commitment to Integrity and Ethical Conduct Recommended
· https://policy.ku.edu/Chancellor/statement-commitment-integrity-and-ethical-conduct 
· KBOR Statement on Free Expression Recommended
· https://publicaffairs.ku.edu/freedom-of-expression
· Weapons, Including Firearms Recommended
· https://policy.ku.edu/university-kansas-policy-weapons-including-firearms-effective-july-1-2017 
PLEASE NOTE: Instructors may include the above links with contextual information in the main body of the syllabus and/or as a listing of helpful resources.  Alternatively, instructors may reference the KU Student Affairs Student Resources website for a complete listing of student-facing policies and resources or build a tab with the relevant resources in their Course Canvas site.   The following language may be helpful:
In addition to any polices and resources noted above, the KU Student Affairs Student Resources website provides links to KU Policies and Resources pertaining to academic misconduct, grading polices, harassment and discrimination, diversity and inclusion, mandatory reporting, equal opportunity and affirmative action, and student rights and responsibilities.  Please visit the site to familiarize yourself with these policies and resources. If you have questions or concerns about any of these policies, statements, or resources, please let me know, or contact Student Affairs directly.  
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