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1. Winter session class dates will be Monday, December 17th, 2018, through Friday, January 11, 2019 (fall semester finals end 12/14/18, first date of spring semester is 1/22/19).  Final grades will be due by Friday, February 8, 2019.
2. Winter session courses will primarily be online.
3. Winter session courses will primarily be undergraduate courses.
4. The CLAS Dean’s Office will request winter session course recommendations from Departments.  The CLAS Dean’s Office will then provide departments with an approved winter session budget.  The winter session budget collection and approval process will be similar to the summer session budget collection and approval process.
5. We will use funding of 2100912-099 for all winter session appointments including Additional Pay Forms.
6. Instructors, including Faculty, Lecturers, and GTAs, will be limited to teaching one winter session course per academic year.
7. Appointment dates for GTAs and Lecturers teaching winter session courses will be Sunday, December 16, 2018 through Saturday, January 12, 2019.
8. The per winter session course salary for GTAs will be $3,500.  The per winter session course salary for Lecturers will be $5,000.
9. Faculty that are teaching a winter session course on load will have the course count towards their Spring 2019 load.
10. Faculty that are teaching a winter session course on Overload will be paid $6,000 per course.  The payment will be processed as a one-time Additional Pay Form with a January 25, 2019
pay date.
11. Full-time (1.0 fte) Lecturers teaching a winter session course will be paid $5,000.  The payment will be processed as a one-time Additional Pay Form with a January 25, 2019 pay date.
12. Part-time Lecturers with a fall or spring appointment of .50 fte or less teaching a winter session course will be appointed to a second position of .50 fte from 12/16/18-1/12/19 for the winter session teaching.   The per course salary will be $5,000.
13. Part-time Lecturers with a fall or spring appointment of .75 fte teaching a winter session course will be appointed to a second position of .25 fte from 12/16/18-1/12/19, and will receive a one-time Additional Payment for the winter session teaching.  The salary for the .25 fte appointment will be $2,500.  They will also receive a payment of $2,500 as a one-time Additional Pay Form with a January 25, 2019 pay date.
14. GTAs with a fall or spring appointment of .50 fte or less teaching a winter session course will be appointed to a second GTA position of .50 fte from 12/16/18-1/12/19 for the winter session teaching.  The per course salary will be $3,500.
15. GTAs with a fall or spring appointment greater than .50 fte will not be permitted to teach a winter session course, as their combined appointment between fall or spring and winter session would exceed 1.0 fte.
16. GTAs with both a fall or spring appointment and a winter session appointment whose combined appointment exceeds .50 fte, will need the approval of the College Office of Graduate Affairs (COGA) prior to the winter session appointment.  A Miscellaneous PTD Form (Progress To Degree) will need to be completed.  Letters of support are not required.  Indicate on the PTD Form that this is for a winter session appointment and attach a copy of the approved PTD Form to the 3G form that will be submitted to appoint the GTA.   Following is a link to the PTD website http://www.graduate.ku.edu/progresstodegreeforms.
17. GTAs with combined appointments greater than 75% will have to pay FICA taxes.
18. GTAs teaching a winter session course will not have it counted against their GTA semester limits.

